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Introduction 
The purpose of this guide is to provide step-by-step instructions on how to set up your 
profile and submit an application. 

The online application process starts when clicking “APPLY HERE” below the vacancy of 
your interest on the Vacancy page: 

https://fusionforenergy.europa.eu/vacancies/ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://fusionforenergy.europa.eu/vacancies/
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Apply for vacancy 
 

1. As mentioned in the previous section, in order to create your account, click on 
“APPLY HERE” to initiate the application process. 
 

2. In the “New Registration” section, fill in the email and password fields. 

 

 

3. Click on the “Last name” and “First name” fields and fill in the information. 

 

 

4. Click on “NEXT STEP” to continue the application process.  

 

 

5. In the “Contact Information” step confirm the details and click on “NEXT STEP”. 
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6. In “Personal data”, select nationality (if not already selected) and date of birth. 
You can select maximum two nationalities. Then continue by clicking on “NEXT 
STEP”. 

 

 

 

 

7. In the final step, specify the application data. In the first part, fill in the 
mandatory fields for address, postal code, city, country, gender, and contact 
number. You can also specify the optional fields such as “Linkedin URL profile”, if 
you so wish. Then check one of the checkboxes for “How did you hear about this 
opportunity” and from the dropdown select the values for the following two 
fields: “Do you have a physical disability that may require special arrangements 
to be made if you chosen?” and “Do you have any family member currently 
working at F4E, in any status (staff, expert, trainee, SNE, interim, etc.)?”. 
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8. In the same step scroll down to the “Your CV” section and select your citizenship 
in the dropdown, you can select only one citizenship here. Then upload your CV 
and motivational letter by clicking on “SELECT FILE”. 
 
Please note; the CV has to be uploaded using “the Europass template” as 
described in the text. 
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9. In the “Vacancy specific questions” there are three questions, and you should 
provide the answer in the three text areas as they are mandatory. 

 

 

 

10. In the vacancy declarations, check the three checkboxes to confirm personal 
data protection policy, submission of your applications, and the terms and 
conditions, and then press the button “NEXT STEP”. 
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11. A summary of your information will appear and in order to finalise your 
application, check the “Validate Information” checkbox and click on “VALIDATE”. 

 

 

 

12. Once your application is validated, you will receive a confirmation receipt where 
the role you have applied for will be noted. You will also receive an email 
application receipt from F4E which will have the sender address “@f4e-
jobs.gestmax.eu”. We will ask you to monitor your email inbox and spam. 
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Once an application has been submitted, it cannot be updated. 
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My Account area 
 

This section will describe the features available in the “My Account” area and provide 
instructions on each option. 

 

1. Navigate to “My Account” area. 

 

 

2. Login with your username and password, and click on “LOGIN”. 
 

 
 

3. Once logged in, the candidate area will display seven options: “Update my 
account or change my password”, “Update my personal data”, “View my previous 
applications”, “View my received messages and reply online”, ”Delete my 
account”, and “Log out”. 
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4. To contact us or report an issue, click on “click here to contact us”. This will 
present a window with two links “Contact our Talent Acquisition team” and 
“Check our FAQ”. If you click on the first link, you can contact F4E’s Talent 
Acquisition Team. If you click on the second link, you will see a list of FAQ. If you 
click on the link “click here to contact us” at the bottom, you can report a 
technical problem or if you have a question about our recruitment process. 
 

 
 
 

 


